
 

HOW TO ALLOCATE TICKETS TO YOUR GUESTS 

Hosts can assign their tickets to their guests in their account. Here’s how: 

• Log into your account on The Railway Ball - Ticket site 

• Go to Your Account > Tickets 

  

  

 

https://2024.railwayball.co.uk/sign_in


• To assign a ticket to yourself click on Assign Ticket and tick the ‘Assign ticket to me’ 

box  

• Complete the information required, then click Save & Submit  

 

 

 

• To assign a ticket to your guests click ‘Assign Ticket’, complete the contact details of 

your guest and click ‘ Save and Share’.  

o You will need to add the guest's First Name, Last Name and Email as the 

minimum 



 

• The new guest will receive an invite via email to create their account and complete the 

registration questions.  

  

If you do not know a guests email address, you can add your own email address and their 

name. A pop up will appear to say “Guest already exists, this ticket will be assigned to them. 

 

This ticket will then remain with host’s email, and they can click save. 


