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No child lost to the streets

HOW TO ALLOCATE TICKETS TO YOUR GUESTS

Hosts can assign their tickets to their guests in their account. Here’s how:

e Log into your account on The Railway Ball - Ticket site.

e Go to Your Account > Tickets.
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Your profile

Account
Your details:
carrie@cl-events.com
Carrie
Matth;ws
The Railway Child;'en Ball Limited

2 - 07752370743

& Update details
e Click Complete guest information.
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Your profile

Account Ticket

£9,420

12 Seats
& Note Guest details must be completed for your guests to receive their tickets.

> Getreceipt
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o Complete the information required, then assign to guest.

Guest 6 Seats A

-
I Last name

Carrie| Matthews

Email address

carrie@cl-events.com

o Add Diets and any special requirements.
e Click Save and submit to complete the entry.

e You can send an invite to your guest if you would like them to confirm attendance and add their own diet
etc.

Ange Ia Wal ker Seaté Reset ticket A

. - -
First name Last name

Angela Walker

Moabile number Dietary requirements
g i
Vegetarian * v

Doyou have any special requirements?™

No e @

If you want to share this ticket with your guest, please enter their email address below:

Email address

office@cl-events.com

[E) Saveand submit <7 Send invite

If you do not know a guest’s email address, you can add your own email address and their name. A pop up
will appear to say, “Assigning ticket to yourself?” This ticket will then remain with host’s email, click OK.

Assigning ticket to yourself?

The email entered for this guest matches yours.
This ticket will, therefore, remain assigned to
you.
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