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HOW TO ALLOCATE TICKETS TO YOUR GUESTS 

Hosts can assign their tickets to their guests in their account. Here’s how: 

• Log into your account on The Railway Ball - Ticket site. 

• Go to Your Account > Tickets. 

 

• Click Complete guest information.  
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• Complete the information required, then assign to guest.  

 

• Add Diets and any special requirements.  

• Click Save and submit to complete the entry. 

• You can send an invite to your guest if you would like them to confirm attendance and add their own diet 

etc. 

 

If you do not know a guest’s email address, you can add your own email address and their name. A pop up 

will appear to say, “Assigning ticket to yourself?” This ticket will then remain with host’s email, click OK. 
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